Brief Lesson Plan:

Actions taken by teacher:

1. Recap with the class the purpose of a Cash Book.

2. Introduce Bank Statement.

3. Explain the purpose of the bank statement to the class and pupils to fill in the blanks in the notes. (Those underlined terms are to be blanked out.)

4. Explain the need for bank reconciliation.

5. Explain the steps involved in preparing a bank reconciliation statement.

6. Work through example one with the class.

7. Introduce other examples from the textbook or ten-year-series.

Materials used:

· Whiteboard (for elaboration)

· Worksheets with blanks (to be printed for pupils)

· Worksheet printed on OHT with answers (for teacher’s use during the lesson)

